
Appendix A

Developer’s briefings to Planning Committee Protocol

Early member engagement in the planning process is encouraged and supported by 
the NPPF.  Enabling a developer to brief and seek the views of elected Members 
about planning proposals at an early stage (usually pre-application or where this is 
not possible, very early in the formal application period) is important in ensuring that 
new development is responsive to and reflects local interests/concerns where 
possible. 

Slough Borough Council proposes to achieve this objective through formal 
presentations to the Planning Committee in accordance with procedures set out in 
this Protocol.  No decision will be taken at these meetings and if the pre-application 
submission is followed by a formal planning application, the application will be 
subject to the normal procedure of a report to a future meeting of the Planning 
Committee.  

1. The purpose of briefings is:
 To enable Members to provide feedback that supports the development of 

high quality development through the pre- application process, and avoid 
potential delays at later stages;

 To ensure Members are aware of significant applications prior to them being 
formally considered by the Planning Committee;

 To make subsequent Planning Committee consideration more informed and 
effective;

 To ensure issues are identified early in the application process, and improve 
the quality of applications; and

 To ensure Members are aware when applications raise issues of corporate or 
strategic importance.

2. What sort of presentations would be covered in the briefings?

Presentations on proposed large-scale developments of more than 50 dwellings, 
or 5,000m² of commercial or other floorspace or which includes significant social, 
community, health or education facilities, or where the Planning Manager 
considers early discussion of the issues would be useful; and

Presentations on other significant applications, such as those critical to the 
Council’s regeneration programmes, significant Council developments, or those 
requested by the Chair of the Committee or deemed appropriate by the Planning 
Manager.

3. Frequency and timings of meetings

The presentation will coincide with the monthly Planning Committee meetings.



4. Format of the presentations

 The meeting will be chaired by the Chair of the Planning Committee who will 
ask Members attending to disclose any relevant interests;

 The Developer will supply all presentation materials including any models, 
and these will be displayed in the meeting room;

 Officers to introduce the proposal (5 minutes);
 The developer and/or agents will be invited to make a presentation (10 

minutes);
 Ward Members will have the opportunity to address the Committee (4 minutes 

each, subject to the discretion of the Chair);

 Question and answer session: Members of the Planning Committee and Ward 
Members  will be able to ask questions to the Developer and officers (15 
minutes) Supplementary questions from Ward members to be at the 
discretion of the Chair);

 A short note of the meeting summarising Members’ comments would be 
made.

5. Other matters

Members questions will be restricted to points of fact or clarification and must be 
structured in a way that would not lead to a member being perceived as taking a 
fixed position on the proposals.  Members should ensure that they are not seen 
to pre-determine or close their mind to any such proposal as otherwise they may 
then be precluded from participating in determining the application.


